
Widener Law Review Source Collection Form

Author’s Name:________________________
Source Identification: ___________________

Staff Member Name:_________________ Draft Footnote Number(s): _______________ 

Source Name (Author’s Name, Title, etc.) in bluebook form (Format: Yellow for regular text, Pink for 
Italics, Blue for Big/Little Caps.  Include website address if accessed.):

_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

List the Bluebook Rules that you used for the above Source Name:
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

If you have multiple footnotes, other pinpoints may be entered here (for example, FN 136 is  Id. at 452.):
_______________________________________________________________________________
_______________________________________________________________________________

Go through the following checklist for ALL sources and INITIAL the designated space upon 
proper completion of each task.  “N/A” for “not applicable” is acceptable for sources that do not need to 
be shepardized.  If a task could not be completed, put “no” in the designated space and explain the 
problem on the Problem Tracking Sheet.  Reminder: If an author cites to an internet source, collect the 
internet source and the traditional source (if available).

_____ 1. TITLE PAGE, Table of Contents, or Home Page (for online sources); all pages with 
COPYRIGHT information copied.

_____ 2. Entire case, article or statute, OR for a book, at least five pages before and after each
pinpoint cite or the whole chapter copied.  PDF format only.

_____ 3. Page numbers clearly visible on each page and each page clearly copied.

_____ 4. For CASES and STATUTES:

_____ A. Supplemental pages or pocket parts copied.

_____ B. “Shepards” or “Keycite” printout stapled to back of all cases or statutes; if a case or 
statute has been overruled/repealed/abrogated, new case or statute copied.

_____ 6. DID YOU HIGHLIGHT THE PINPOINT SOURCE?  Areas that support the citation 
should be highlighted, with pages turned down, and appropriate FN number indicated 
next to each highlighted section, as well as your initials.

*ONLY ILL AFTER CHECKING WITH THE REFERENCE LIBRARIAN.  If an ILL is requested, 
attach one copy to this Source Collection Form.  In the RE’s Master Binder, enter the ILL information in 
the appropriate place.  Finally, enter the ILL information in your own Record Sheet.  


